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PMS (Project Management System).

Introduction

The Project Management System is a comprehensive software solution for managing projects from conception to
completion. It provides project managers with the tools to create and track projects, assign tasks and resources, monitor
progress, and generate reports.

1. Getting Started

Before getting started, make sure you have read the user manual and are familiar with the system. Once you have done
that, you can log in to the system and start creating projects.

2. Creating a Project

Creating a project is the first step in using the Project Management System. To create a project, you need to fill out a form
with the project name, description, start and end dates, and budget. Once the form is completed, you can save the project
and begin adding tasks to it.

3. Adding Tasks

Tasks are the building blocks of the project plan. Each task is made up of a description, start and end dates, and priority.
With the Project Management System, you can easily add tasks to a project and assign them to resources.

4. Assigning Resources

Once tasks are added to a project, they need to be assigned to the appropriate resources. Resources can be individuals,
teams, or external vendors. Once resources are assigned to a task, the system will generate a notification to the resource
and the project manager, so they can both stay informed of changes.

5. Delegating Responsibilities
The system provides project managers with the ability to delegate responsibilities to team members. This enables team
members to view tasks assigned to them and update their progress as they work on the tasks.

6. Monitoring Progress

The system provides project managers with the ability to monitor progress on tasks and projects. This helps project
managers stay on top of any changes or delays and act accordingly. The system also allows project managers to generate
reports that track project progress and milestones.

7. Reporting

The system provides project managers with the ability to generate reports on project progress. Reports can include project
summaries, task statuses, resource utilization, and project timelines.

8. Conclusion

The Project Management System is a comprehensive solution for managing projects from conception to completion. This
user manual has provided an overview of the system and how to use its features and functions. We hope this user manual

has been helpful and you are now ready to start managing projects with the system.
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Login Details.

Sign In

Username

®

|Enter user name

Password

[ Remember Me

[ Use Default Company

Login

 PACT

REVENL]

X0,

Cancel

Selection of Company

Select Company

DB Index Company Code

1 01
2 RR
[[]Set As Default Company

Company Name
Market Xcel Data Matrix Private Limitad
RR

Select on the
company

Click on Submit
Button

O

Submit

©

Cancel
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Dashboard View
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Project Plan

@

Planned Start Delay

Project name Task Master WBS

WES Detail

@

Phases

Planned End Delay

[Enterprise]

Task Master

In Process Activities Report

Project name Task Master WBS  Status  Assigned

e
PSDate  PEDate

Upcoming Task for Next 5 Days

Project name

Doc No

Status

Assigned

WBS

Status  Assigned PSDate  DLDays Project name Task Master WBS  Status  Assigned DLDays  PEDate

Salon Audit 2 Briefing to field teams £35.1.4 Open P Consumer Engagemen... Receipt of Budget Sheet 8982 InProc.. MX1499 16/09/202:

Salon Audit 2 Briefing to field teams £35.1.5 Open P Metro Allot an EIC 869.1.3  InProc.. MX319 17/09/202:

salon Audit 2 Briefing to field teams 83516 Open P Halo Allot an EIC 91411 InProc.. MX1033 “ 23/09/202:

Salon Audit 2 Briefing to field teams £35.1.7 Open P Salon Audit 2 Briefing to field teams 835.1.1 InProc. “ 24/08/202:
_________________________________| —

P S Date P E Date

Consumer Engagem... Receipt of Budget Sheet 898.2

Halo Allot an EIC 9141

Market Xcel Data Mai rivate Limited [Index: 1]

Metro Allotan EIC 869.1.

Water Allot an EIC 1020..

In Proc... MX148%
3 InProc.. MX319
1 InProc. MX1033
.. InProc.. MXOL3,M..

Accounting Dal

15/09/20.
16/09/2

16/08/20...
17/08/20...
21/09/20... 22/08/20..
14/10/20... 15/10/20..

Voucher Prefix

Project * Branch *

| e -
Select the @ @ Select the
Proiects [l Close Branch
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Process of Project Management

1.

Project

Creation of Project Plan

Plan

Navigation: Projects >> Project Plan

PACT RevenlU ~ leINI3 FINANCE PROCUREMENT & SALES Bl DIMENSIONS ADMIN PROJECTS

Company Name: Market Xcel Data Matrix Private Limited [Index: 1] Accounting Date: 01/04/2022

Doc Date* (DF): Enter the Document Posting Date. Current date is auto-picked.
Doc No.* (NF): Enter the Document No.

Project (DD): Automatically selected while selecting the project
Executive Name (DD): Automatically selected while selecting the project
Department (DD) : Automatically selected while selecting the project
Start Date (DF): Automatically selected while selecting the project

End Date (DF): Automatically selected while selecting the project
Completion Date (DF): User has to enter the required data

Completion Percentage (NF): Auto calculate the Overall % of Completion of Project
Status (DD) : Combo box (Implementation)

Contact Person (TF): Automatically selected while selecting the project
Overall Percent(NF) :

In Process Percentage (NF):

WABS Detail (DD): Automatically selected while selecting the project
JOBNO (TF): Automatically selected while selecting the project

BUSINESS SOLUTIONS

User: admin

Login Time: 04:15PM  B%

A = x
] Ij? [Ezan Views |¢?] Codes ETax Chart Barcode Designer Defmilion of Batch %4 Dimension Mapping @Distrlbule Costs. -@ El Import @ Bulk Edit @
o Docun’im ( Listviews ELoak Ups 3 Query .Oj Payment Terms || Cheque Books E'..’,%‘Updala Reso\{rces ;_'n & Copy Masters Sync Data  |2§]
Preferences &b Designer =] Quick Views ,(i Price Chart @Menu =@ Pole Display @Schemes & Discounts @] Dimension Wise Locking g g Bulk Deletion @Adjust Bills @ Mo
Manage Define Process
Praject Plan X | / Step 1 \ [Enterp[ise]
- ®
Project Plan \/—/ New  Fost  Daete Fomté.
Doc Date * Doc No * Customer Name z1
ELBN 1/2022 5] [11es - 143 ~ Nielseniq India Private Limited - E
Projet B
Project Executive Name Department Start Date g
Violet Nahush Kumar = Client Servicing ~ [1501172022 5| i
End Date Completion Date Completion Percent Status =
[22/11/2022 5] [show Calendar fis] Implementation - E
Contact Person ‘Overall Percent In Process percent 'WBS Detail
Kaushal Sharma Wiclet -
JOBNo
20221175
a4 # WEBS Activi... Phases Task Master ™ Location Attachements | AttachFile | AS | Project Percent  Contribution Percent Planned Start Date
1 118310 Open Pre-Kickoff A Locations No 20 20 23/11/2022 12:00 AM
2 118312 Open Pre-Kickoff Allot an EIC A Delhi No 20 20 23/11/2022 12:00 AM
3 118313 Open Pre-Kickoff Allot an EIC A Jaipur No 20 20 23/11/2022 12:00 AM
4 1183.14 Open Pre-Kickoff Allot an EIC A Bangalore No 20 20 23/11/2022 12:00 AM
5 1183.15 Open Pre-Kickoff Allot an EIC A Chennai No 20 20 23/11/2022 12:00 AM
6 1183.16 Open Pre-Kickoff Allot an EIC A Mumbai No 20 20 23/11/2022 12:00 AM
7
8




STEP:3

STEP: 4

(The above mentioned functionalities will remain same for all documents discussed further and hence not mention in

WBS (TF) : Its also a project activity
Activity Status (DD): Combo Box (Open)

Phases (DD): It’'s a Dimension (Have 5 Phases, 1. Pre-Kickoff, 2. Field Work, 3. Closure Activities 4. Data

Processing, 5. Questionnaire Programming — Phase.

Task Master (DD): It’s a Dimension

TM (Task Mode) (DD) : Default Automatic (A) & Selective (S)

Location (DD): It's a Dimension (User need to select drop down of location)
Attachments (DD): Combo Box (Yes; No)

AttachFile (AT): (Physical Attachment of soft copy)

AS (Attachment status) (TF): Attached document status will be shown as (Yes or No)
Project Percent (NF): Will auto populate from contribution percent.

Contribution Percent *(NF): Enter the percentage for each phase

Planned Start Date *(DF): User need to enter dates manually (It should be within office hours timings)
Planned End Date *(DF): User need to enter dates manually (It should be within office hours timings)

Planned Days (NF): Auto Calculation days (Planned Start Date — Planned End Date)
HoursPerDay (NF): Standard of 8 Hours

Planned Working Hours (NF): Actual planned hours excluding weekends & Holidays
Planned Duration Days (NF): Actual planned days excluding weekends & Holidays
Dependencies (TF): Assigning of dependencies between two tasks.

Assigned TO (TF): Selection of User manually

Invoiced (DD) : Auto Populated NO

Completed Percent (NF): User need to enter dates manually

Actual Start Date (DF): User need to enter dates manually

Actual End Date (DF): User need to enter dates manually

Actual Days (NF): Actual days excluding weekends & Holidays

Actual Working Hours (NF): Actual working Hours excluding weekends & Holidays
Actual Duration Days (NF): Actual Duration Days excluding weekends & Holidays

Clickon =t and document will be posted.

Clickon "= to open a new document.

respective document section)
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Click on the UnAssign OM
Task listand Select Doc
NO

2. Assignment of OM to PM & OM to EIC

DS, CobA Liger [ia. [Emtreprine]
| Unassign OM Task List BEE®
%) WHS Detail Lecation A Statisi Docle_—acTats  WES Frcjret Hame Task Muriter Phases  StartDate  E
Gala soded iy Mumbal Oigazn FPL-171441 M-10-202E 14z2 @ soibed lpsnsry Prosduct Mlaosmaent Fiekd Work HHI-I0ET O
pie poded iy Mumbel Qg FRL-171401 33-13-203 % 1114 3 eailed layngry Group Phace Field Wiork 0-11-1097 o8- Pepesct Blan
Gl poded au.. Mumbasl Ogan PPLI214M1  0-13-203% 111413 soibed Isundry Briefing to fald tearmy Pepiickef 15112001 30
Gaia doded oy Mumbai Ogan MLLZI4T 13200 111411 scibed lnundry twn Pep-Kickel 041 @
Gl doded lu . Musbel (=) PPL121441 12200 11411 e soiled laundey Retiuitments Figld Wik 20-11. 3002 DE-1} 5D,
w txl
Gaindoded by Mumbsi Owpery MRL-121401 30-15-200F 1H412 Gaesoiled laundry Alot s EXC Pag-ciCannif 15-11- 2032 011 .
Gaia soded iy Mumbal Ot FPL-1714/1 M-10-202F 1141 Gaw soibed lundry Groaup Phase Pee-Eickofl  15-11-3022 2011 @
Prane
ws o
lof mn BIC Fre-ckof 106313 3 Fi Sccinl Mada Gra . Beceigh of RO Fra-wicksff 10881 Tkt Master
PRL-A0EY, Fiuts Stated Update Figld werk 108312 2 Fi Secinl Meda Gea . Allet an BC Fre-fickelf 103816
PRLAOTE/L/E  FIIG Misinformation  Allet an BC Prefickofl 10731 1 Carmesi Sankary P | ewn Pre-fickall 130812
TR e Pre-wukofl  1073.1% 1 s = o Buidlget shiet Pre-wicuoff 130816 2

Profect Has Tatk Masier Phases WES WHERe! Frofet M Tartls Mlasien Phases WES F 5 Daie Status DL Dy Do by
Fi Sccinl Media Gro.  Beceict of BOUMWG Pro-ckoff 10341 EEFDET TOTAL 0.0
Fi Secinl Media Gra . Allet an BC Pro-xckoflfl 103816
PR3543 Carmedi Sanikary P &t Pre-Kckoffl 120812 X
Budges sheet Pre-Kckoff 120816 I

“ ii -i iiii “a“i B

Wi Project Mame Task Master Phases WBE  PiDwe  PEDwe ASDwe AL Dabe W DL Days o No Aasigned Ta M
PRIOIESLE  Fi Social Media Gra . Brieheg bs TLs Fegickell  102E1. 1B0:30TE 13A0M0ET 25113001 15103001 00 PRBOIE AANDA0 AL T 3 X582 1,00
PPUIONESLIE  Fi Sacial Mbedia Gro . S18%ud Updste Pre-Kideslf 10281 13-30-2002 130-202F 2611300 16113022 00 PR-B0IESL MOLEA T PAMDSD 2.0
PRL-B02RM3 Fi Sacial Mdedin Gro_ ewn Pre-gicioel 102813 10-80-302 B0-10-20FF  §5-11-330)  16-18-BO2D o0 PR-BOIRM AT AT H T X553, .
PPL-BOIESLS Fi Social Megks Gro . Receiph of Badpet She_  Pre-ficiolf 102819 11003032 11-10-2007  R&-11-2021  16-10-DOQ2 100 PFL-EDIESL ATNDA0 AL T T MX1S5 1,00
PP-IDIBSLAIZ P Sociel Medie Gro . Jedand dth IDisend o FieldWork 102822 D31-00-3032 01-10-30@3  M6-101-20@1  16-10-2OQ2 000 PRL-EDIBSL MTCL59 T, ME0SD 10
PR-IDIBSLAS P Socil Melie Gro . Tt and Bih IDis Field Wiork 1G22 5 01-01-3093 90-00-39@7  RG-10-30Q1  06-10-20Q1 @00 PRL-EDIRSL TN AT 71T MDD 10
PRI/ Fircal C5 Teing Swceipt of BONA0 Fiald Wiork 1135126 O8-11-3002 089-11-3037 12-11-2023 12-11-3037 000 PRL-E132T ATNDA0 AL 1 3 MA ]SS 100
PRL-IISS/LS  Finfrmation User.. Allof an BIC Pro-icclf 1184132 11-11-3093 31013027  30-11-3001  30-11-3022 000 PRL-TIS4L L33 7, MNDRO, MX 2058 1m0
PRLGUIS 5 Teimng allet an BC Pre-gickelf #9515 02113003 05213027  08:11-3001 06113021 000 PR WONDS0 AL T1 T MK 242 100
PRSI 4 Tesmni Bwch Chexk Fiehd Werk 995300 03413033 0501300 20112033  B0-34.DOED ol PR L LR RS 200

e  Click on the UnAssign OM Task list and Select Doc NO
e  Open Project Plan and assing the task while selecting the row and right-click to access the options to assign the
users.

e Select the user to whom the task should be assigned.

e Post the voucher
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®

UTEETIUER HOM:  PROCUREMENT &SALES Bl DIMENSIONS  ADMIN  PROJECTS / Post v - 0O %
‘ PMS OM User Da.. ¥ | Project Plan X / [Enterprise]
1. Select @ .
: = @ Assign
terow | Project Plan |:| &
and right- Doc Date * Doc No * Customer Name Selected [3
click to [z0/11/2022 G5 [1214 = 13756 v Givaudan (india) Putltd  + 12141 E\
access Praject Application 3
the Project Executive Name Department Start Date Users g
options to Gais sailed laundry v DineshSen v Client Servicing - [znieoz 5] P i
assign End Date _ [« ion Date _ Completion Percent Status Tan Z
the users. 281172022 [i5] [show Calendar fis] Implementation ~ S
Contact Person Overall Percent In Process percent WBS Detail [ MX1242
i Jai ; [ Mx1393 2. Select
Harshali Jain Gaia sailed laundry v [] Mx1517
JOBNo N [ MX1592 the user
202211102 (] mix2020 to whom
] X305 0 whoi
[ mxs07 the task
# WBS Activi... Phases Task Master ™ Location Attachements | AttachFile | AS | Project Percent Conti ] Mx945 hould b
shou e
1 12141 Open Pre-Kickoff Group Phase A Mumbai No 40 .
assigned.
2 121411 Open Pre-Kickoff ewn A Mumbai No 4
3121412 Open Pre-Kickoff  Allot an EIC Insert Row imbai No 4 @
c I
4121413 Open Pre-Kickoff Briefing to field teams oy imbai No 4 S Cance
Copy With Reference I
5 121414 Open Pre-Kickoff Receipt of Budget Sheet Daste Imbai Ne 4
6 12142 COpen Field Work Group Phase Delete Imbai No 40
7 121421 Open Field Work Recruitments Map (Ctl+F1) Imbai No 8
8 121422 Open Field Work Product Placement Row Details (F1) Imbai No ]
9
o Net Total
0 Dependencies ! 0
. Generate
PREVIOUS Edit NEXT CLOSE

Company Name: Market Xcel Data Matrix Private Limited [indexc 1] Accounting Date: 01/04/2022  Branch: Delhi User mx2033  Login Time: 0548 PM @ <>

STEP:1

e Doc Date* (DF): Enter the Document Posting Date. Current date is auto-picked.
e Doc No.* (NF): Enter the Document No.

e Project (DD): Automatically selected while selecting the project

e Executive Name (DD): Automatically selected while selecting the project
e Department (DD) : Automatically selected while selecting the project

e  Start Date (DF): Automatically selected while selecting the project

e End Date (DF): Automatically selected while selecting the project

e Completion Date (DF): User has to enter the required data

o Completion Percentage (NF): Auto calculate the Overall % of Completion of Project
e Status (DD) : Combo box (Implementation)

e Contact Person (TF): Automatically selected while selecting the project
e Overall Percent(NF) :

e In Process Percentage (NF):

e WBS Detail (DD): Automatically selected while selecting the project

e JOBNO (TF): Automatically selected while selecting the project

BUSINESS SOLUTIONS




STEP: 4

WBS (TF) : Its also a project activity

Activity Status (DD): Combo Box (Open)

Phases (DD): It's a Dimension (Have 5 Phases, 1. Pre-Kickoff, 2. Field Work, 3. Closure Activities 4. Data
Processing, 5. Questionnaire Programming — Phase.

Task Master (DD): It’s a Dimension

TM (Task Mode) (DD) : Default Automatic (A) & Selective (S)

Location (DD): It’s a Dimension (User need to select drop down of location)

Attachments (DD): Combo Box (Yes; No)

AttachFile (AT): (Physical Attachment of soft copy)

AS (Attachment status) (TF): Attached document status will be shown as (Yes or No)

Project Percent (NF): Will auto populate from contribution percent.

Contribution Percent *(NF): Enter the percentage for each phase

Planned Start Date *(DF): User need to enter dates manually (It should be within office hours timings)
Planned End Date *(DF): User need to enter dates manually (It should be within office hours timings)
Planned Days (NF): Auto Calculation days (Planned Start Date — Planned End Date)

HoursPerDay (NF): Standard of 8 Hours

Planned Working Hours (NF): Actual planned hours excluding weekends & Holidays

Planned Duration Days (NF): Actual planned days excluding weekends & Holidays

Dependencies (TF): Assigning of dependencies between two tasks.

Assigned TO (TF): Selection of User manually

Invoiced (DD) : Auto Populated NO

Completed Percent (NF): User need to enter dates manually

Actual Start Date (DF): User need to enter dates manually

Actual End Date (DF): User need to enter dates manually

Actual Days (NF): Actual days excluding weekends & Holidays

Actual Working Hours (NF): Actual working Hours excluding weekends & Holidays

Actual Duration Days (NF): Actual Duration Days excluding weekends & Holidays

Clickon =t and document will be posted.

Clickon M= to open a new document.

(The above mentioned functionalities will remain same for all documents discussed further and hence not mention in
respective document section)
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3. Assignment of PM to EIC Click on the UnAssign OM

Task list and Select Doc
NO

PRSP Wper Dl [Enterprive]

L Paigect Name Tash Mzl WESRel Dist My WBE  Stemn  Asigned P 5 Date FEDwme Len RM I
Arbrt Eroheg o feid PRL-ITIRL Open MAISED, 5 032 12022 1300 100 ?ﬂ-
At Allen an EIE PRITIRAL Opsn  MNISSZ,. 25013003 123083 1380 100 Project Plon
o3 Testing Lhare verue detal PPCSS 1Y PRLSS5T Open MEDSO M 03112002 04112022 1300 1.0
WES Dwtad
Frofect Mass Tactk Miaster Phases WES @
PPL1208112 A0 Figkd Work Launch Pro-ickoff 13081 0 Fi Secinl Medin Gro. Beceict of 2000 Pre-ickofl 20280 1
Phases
MLIIRISEE  Finel O3 Testag Share revised Budpet . Cosere A2 1133% 1 Fi Social e o Allot s BIC Pre-ckoll 102846 1
FPPL-1BRD/1EE Finel CS Testiag Share revised Dudget Closere Bz 103338 1 +
Pre-wickoff  1IB316 2 @

WRSRef Prapect Hame Tark Master Phases  WES WS Project Mame Tank Adapser Prases  WES  P5Date  Stnn DL Dy Dies; Bt

FPL-102EF1F1S oo Media Gro_.  Recedpt of RO/ Pre-iickoff 102831 1 EEPOET TOTAL 0,00
FPL-1028M17% Fil Sociad Wiedia Gro_.  Alot an I Pre-ickaff 102816 1
REPOAT TOTAL

Froject Nase Tash Maitei Fhaced WES F 5 Dabe F E Diasbe A S Date A E Date Do Date Aissgned To

Fi Sccisl Medie Gro.. Brisfing 1o TUs Pep-ilichoff 10281 1300-2027 13003022 18103001 M8-11-103 0F-11-..  MEOS0MEIZI2 00502
%21 P01 80 Widn
bd PPL-EDIESM O7-11-  ADAD MXEZED MEISad,
10D PRL-EDZEAL  O7-D1- MDD MINEZEZANTISRD
GO0 PRL-E0IRL  07-11-. MNISEWGED4D

Fi dacial Medha Gre . Sanbus Updabe Petichs¥ 10381 131563807 1%16:300F 16182023 8521.3003
Fi Social Mefs Gro_  ew Pee-giche 102815 10-10-200F 10-00-300F 16-18-B02Y  §6-11-TOFD
FRL-1078/1% P Bocied My Gro.  Receiphof Budget She . Pre-ficko 102819 15-10-203 10-10-202F  14-10-20QF  B&-11-1031
FiSocisl Mdis Gro.. Srdand SEh Dk and o, Field Work  100K22 3310-3037 30-19-3027  14-10-3091  ME-21-3037

Fi Secial edia Gro.. | Pth and Sth ik Figld Work 103835 03112023 01.12-260% 18103003  26-11.30%2 GOl PRLNOIEA  OF11-  MXDSIMXIZIIAMO1SH2
LT VL) Final C5 Tesong Receipt of RO/WMG Field Work 115236 08112022 O913-200F 1218202 82113002 bl PPN o711 A0S0 MR 202 WO 558
FPL-1RE4/12 Pl fgerrgtion Liner.. Allot g EKC Pre-migioff 118412 10-11-2022 ZR-10-2097  M-1R-DOGT 0-11-10%2 QDG PRL-11847L LE-11-_.  MX155Q WTOD40 W00003
FRL-FART CiTeging Allct wn [ Prelicicff 85500 02-11-2027 OML1-MET  08-10-39Q1  08-11-10% QD PRLFERT RX0AD MXE 202 W01 14T
PRLERMAI2E O3 Tt Back Chack Figld Work 995230 03-11-2027 O4-13-2003 10103003 20-31-3032 o0 PRL-GRET MXDSD M2

(®)

LSRR HOME  PROCUREMENT & SALES Bl DIMENSIONS — ADMIN  PROJECTS > Post v - 0O %
PMS OM User Da.. ¥ | Project Plan x [Enterprise]
1. Select [Posted] @ |:| Assi
. i [Poste ssign
the row Project Plan
and right- Doc Date " ) Doc No ™ Customer Name S,E,‘?TM éﬂ
: \30f11/2022 1214/ M 13758 v Givaudan (India) Pvilid = = 21411 L
click to Project Application 2
access Project Executive Name Department Start Date Users - g
the Gaia soiled laundry +  Dinesh Sen = Client Servicing - [221172022 [ Search.. z
2
options 1o End Date Completion Date Completion Percent Status _ DAl z
) 28/11/2022 5] [show Calendar i Implementation - [ mx1212 =
assign Contact Person Overall Percent In Process percent WBS Detail ] Mx1242
the users. Harshali Jain Gaia sailed laundry . Smg zﬁ
JOBNo ] Mx1592
202211102 [ Mx2020
CInags 2. Select
[L] Mxg07 the user
# was Activi... Phases Task Master ™ Location Attachements | AttachFile AS  Project Percent | Conti ] hixg45
112141 Open Pre-Kickoff Group Phase A Mumbai No 40 to whom
2 121411 Open Pre-Kickoff ewn A Mumbai No 4 the task
3 121412 Open Pre-Kickoff Allot an EIC Insert Row mbai o 4 should be
4121413 Open Pre-Kickoff Briefing to field teams Copy mbai Mo a Save  Cancel assigned.
Copy With Reference
5 121414  Open Pre-Kickoff Receipt of Budget Sheet Paste mbai No 4
6 12142 Open Field Work Group Phase Delete mbai No 40
7 121421 Open Field Work Recruitments Mep (ClF1) mbai No 8
8 121422  Open Field Work Product Placement Row Details (F1) mbai No 8
E
Asign Net Total
o Dependencies 0
- Generate
PREVIOUS Edit NEXT CLOSE

Company Name: Market Xcel Data Matrix Private Limited [Index 11 Accounting Date: 01/04/2022 B : i User: mx2033  Login Time: 05:48 PM @ ™

BUSINESS SOLUTIONS



e Doc Date* (DF): Enter the Document Posting Date. Current date is auto-picked.
e Doc No.* (NF): Enter the Document No.

e Project (DD): Automatically selected while selecting the project

e Executive Name (DD): Automatically selected while selecting the project
e Department (DD) : Automatically selected while selecting the project

e  Start Date (DF): Automatically selected while selecting the project

e End Date (DF): Automatically selected while selecting the project

e Completion Date (DF): User has to enter the required data

e Completion Percentage (NF): Auto calculate the Overall % of Completion of Project
e  Status (DD) : Combo box (Implementation)

e Contact Person (TF): Automatically selected while selecting the project
e  Overall Percent(NF) :

e In Process Percentage (NF):

e  WBS Detail (DD): Automatically selected while selecting the project

e JOBNO (TF): Automatically selected while selecting the project

e WBS (TF) : Its also a project activity

e  Activity Status (DD): Combo Box (Open)

e Phases (DD): It's a Dimension (Have 5 Phases, 1. Pre-Kickoff, 2. Field Work, 3. Closure Activities 4. Data
Processing, 5. Questionnaire Programming — Phase.

e Task Master (DD): It's a Dimension

e TM (Task Mode) (DD) : Default Automatic (A) & Selective (S)

e Location (DD): It’s a Dimension (User need to select drop down of location)

e Attachments (DD): Combo Box (Yes; No)

e  AttachFile (AT): (Physical Attachment of soft copy)

e AS (Attachment status) (TF): Attached document status will be shown as (Yes or No)

e Project Percent (NF): Will auto populate from contribution percent.

e  Contribution Percent *(NF): Enter the percentage for each phase

e Planned Start Date *(DF): User need to enter dates manually (It should be within office hours timings)

e Planned End Date *(DF): User need to enter dates manually (It should be within office hours timings)

e Planned Days (NF): Auto Calculation days (Planned Start Date — Planned End Date)

e HoursPerDay (NF): Standard of 8 Hours

e Planned Working Hours (NF): Actual planned hours excluding weekends & Holidays

e Planned Duration Days (NF): Actual planned days excluding weekends & Holidays

e Dependencies (TF): Assigning of dependencies between two tasks.

e Assigned TO (TF): Selection of User manually

e Invoiced (DD) : Auto Populated NO

e Completed Percent (NF): User need to enter dates manually

e Actual Start Date (DF): User need to enter dates manually

e Actual End Date (DF): User need to enter dates manually

e  Actual Days (NF): Actual days excluding weekends & Holidays

e Actual Working Hours (NF): Actual working Hours excluding weekends & Holidays

e Actual Duration Days (NF): Actual Duration Days excluding weekends & Holidays




STEP: 4

e Clickon Pt and document will be posted.

e C(Clickon M to open anew document.

(The above mentioned functionalities will remain same for all documents discussed further and hence not mention in

respective document section)

4. EIC Update

PSS User DashB... * |

[Enterprise]|
Double Click on the
' ]
planned start delay - .
® “5 (WBSRef) (cc] Q@ n

Project Plan Phases Tack Master

Planned End Delay

Planned Start Delay

'WBSRef Project Name Task Master Phases WBs P S Date Status WBSRef Project Name Task Master Phases WBs P E Date P S Date
PPL-1183/1/6 Violet Alletan EIC Pre-Kickeff | 1183.16 23-11-2022 REPORT TOTAL
REPORT TOTAL

In Process Activities Report 7 | Upcoming Task for Next 5 Days
WBSRef Project Name Task Master Phases WBS  PSDate  PEDate WBSRef Project Name Task Master Phases WBS  PSDate Status
REPORT TOTAL REPORT TOTAL

Close Project

‘WBSRef Project Name Task Master Phases WBS P 5 Date P E Date A5 Date AE Date Status DL Days Doc No Doc Date Assigned To RM
REPORT TOTAL

0.00 0.00

Company Name: Market Xcel Data Matrix Private Limited [Index: 1] Accounting Date: 01/04/2022  Branch: Delhi

User: mx2020  Login Time: 04:45PM @) <™

BUSINESS SOLUTIONS




STEP:1

1. Click on Start
Button Pop up
will Appear

DS SCIRA HOME  PROCUREMENT & SALES 8 DIMENSIONS  ADMIN  PROJECTS v - 0O x
PMS User Dash B.. ¥ | Dimensions X Y [Enterprise]
Previous Mext Assign  Stat  Save
Code Group *
118316 Viclet
Name *
PPL-1183/1/6
Alias Name
Status Currency Group Sequence no length
Open - 0
General  Notes  Attachments  Assign  Progress
Dependencies Assigned To Project Percent Planned Start Date
MX1212,MX2020,MX2033 20/ |23/No >
Planned End Dat: Planned Days Contribution Percent Completed Percent
23/No g 1 20 100
Activity Status Invoiced Actual Start Date Actual End Date
- - Dec 12022 10:33AM Dec 12022 10:51AM
Actual Days Project Phase Task Activities
0 Violet - Pre-Kickoff - Allot an EIC -
PREVIOUS MNEXT CLOSE

Company Name: Market Xcel Data Matrix Private

Popup will
display for Start
Date

BUSINESS SOLUTIONS

mited [Index: 1]

Accounting Date: 01/04/2022

Date

Date

2. Enter Date

3. Click on Ok




STEP:2

PACT RevenU ~ TN L

PROCUREMENT & SALES Bl

PMS User Dash B. Dimensions

DIMENSIONS ADMIN PROJECTS

vy - O %

Code
1183.16
Name *
PPL-1182/1/6
Alias Name

Status

Open

General Notes

Attachments

OO

Frevious

Group *

Violet

Currency

Assign Progress

Group Sequence na length

[Enterprise]

X0

Next Start  Save

Assign

Progress

Note

AN

100

Date & Time

4. Cl

PREVIOUS

Process

12/1/2022 10:44:22 AM

ick on

Notes

5. Click on Add

mpany Name: Market Xcel Data Ma

STEP:3

imited [Index: 1]

Accounting Da

PACT RevenU ~ [STe]¥[3 PROCUREMENT & SALES Bl DIMENSIONS ADMIN PROJECTS

9. Click on Stop
& Popup will
appear

6. Enter

Process

PMS User Dash B... X | Dimensions

Percentage

Code
1183.186
Name *
PPL-1183/1/6

Alias Name

Status

In

General

Group *
Violet

Currency

X
OO@®

Previous Next Assign

Group Sequence no length

[Enterprise]

N\

Update progres

Stop

Progress

100
Progress Date

01/Dec/2022 ::

Note
completed

s

Notes  Attachments  Assign Progress
—
\z Ok Cancel
>
Progress Note Date & Time
100 completed
8. Click on
OK
PREVIOUS NEXT

Company Name: Market Xcel Data Matrix Private Limited [Index: 1]

BUSINESS SOLUTIONS

Accounting Date: 01/04/2022  Brancl

CLOSE

User mx2020




Date

Popup will

Date

display for Start
Date

@

01/12/2022 10:48 AM [ S~

Cancel

STEP:4

If you need to add any attachments

11. Click on
Ok

10. Enter

PﬁCTRE\ﬂ!ﬂU; HOME PROCUREMENT & SALES Bl DIMENSIONS ADMIN

PROJECTS

v

m

PMS User Dash B... X | Dimensions X

Code
1183.186
Name *
PPL-1183/1/6

Alias Name

Status

Open

General  Notes  Attachments  Assign Progress

Group
Violet

Currency

OODOVE®

Previous Next Assign  Srart  Save

Group Sequence no length

Full Text

~ | |Contains

File Name I \ Valid Till Created By Created Date

ModifiedBy

ModifiedDate  Description

download jfif

12. Click on
Ok

ss

13. Click on
Add
Attachment

14.

Add Attachment

[Enterprise]

File Name

Description

Valid Till

[show Calendar

[ Allow In Print

Capture  Sign Ok

Click on

upload and
select the file

]

Cancel

PREVIOUS

BUSINESS SOLUTIONS




A | m

@ Music
& Pictures
T‘ Vider

User man.. »

User Manual

JFIF File

| Open

16. Click on

Save

PACT

BUSINESS SOLUTIONS

Accounting Date: 01/04/2022

Branc|

OME PROCUREMENT & SALES Bl DIMENSIONS ADMIN PROJECTS / v - O x
PMS User Dash B, Dimensions ) 4 [Enterprise]
Add Attachment
Previous Next Assign  Start  Save
File Name
Code Group * CA\Users\moinu\Desktopy I
AUsers\moinu\Desktop\user manuals
1183.16 Violet £
Description
Name *
- 1/
PPL-1183/1/6 Vatia Tin
Alias Name [show Calendar
Status Currency Group Sequence no length Allow In Print
Capture Sign Upload Ok  Cancel
General  Notes  Attachments  Assign  Progress
Full Text Contains
15. Enter File
File Name Valid Till Created By Created Date  ModifiedBy ~ ModifiedDate  Description /
p Name on
download jfif ss
Description
PREVIOUS NEXT CLOSE
Company Name: Market Xcel Data Maf ted [Index: 1]




5. Calendar

Navigation : Home >>Calendar.

LBy
Calendar
= P
e P [ER
Bloar s Ly
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Double Click on
WBS Element
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1. Click on Start
Button Pop up

will Appear
W HOME PROCUREMENT & SALES Bl DIMENSIONS ADMIN PROJECTS ¥ - 0O x
PMS OM User Da... ¥ | Dimensions x [Enterprise]
Previous Next Assign  Stat  Save
Code Group *
1079.21 Fl Online Shopping
Name *
PPL-1079/1/16
Alias Name
Status Currency Group Sequence no length
Open - 0
General  Notes  Attachments  Assign  Progress
Dependencies Assigned To Project Percent Planned Start Date
M1508 MX040 16 22/Nov/ 00 AM >

Planned End Date Planned Days Contribution Percent Completed Percent

2 2022 07:02 1 4 100

Activity Status Invoiced Actual Start Date Actual End Date

- - | |Dec 12022 Dec 12022
Actual Days Project Phase Task Activities
0 Fl Online Shepping ~  Field Work ~  CBB(Online bulletin board) -
PREVIOUS NEXT CLOSE

mpany Name: Market Xcel Data Mal

BUSINESS SOLUTIONS




Popup will

display for Start
Date

Y

011272022 10:48 AM

®®

Cancel

-1

v

STEP:1

3. Click on Ok

2. Enter Date

M ETE RS HOME  PROCUREMENT & SALES Bl DIMENSIONS — ADMIN  PROJECTS vy — 0O %
Calendar Edit x [Enterprise]

OO @ @ @ | update progress

Previous Next ~Assign  Stat  Save

Progress
Code Group *
1079.2.1 Fl Online She
LSl Progress Date
Name * 01/Dec/2022 [i3]
PPL-1079/1/16 Note
Alias Name
Status Currency Group Sequence no length
Open - 0
General Notes  Attachments  Assign Progress
A Ok Cancel
Progress Note / \ Date & Time

4. Click on
Process

“ompany Name: Market Xcel Data Matrix

ted [Index: 11

Accounting Date: 01/04/2022

BUSINESS SOLUTIONS

5. Click on Add
Note

Bran

User: mx2033




STEP:2

W HOME PROCUREMENT & SALES
Calendar * | Edit

Code
1079.2.1

Name *
PPL-1079/1/16

Alias Name

Status

9. Click on
Stop

Bl DIMENSIONS

Percentage

Group *

Fl Online Shopping

Currency

Previous Next Assign  Siop

Group Sequence no length

Hold

6. Enter

Process

v - o x
[Enterprise]

Update pro

Save

Progress
100

Progress Date

01/Dec/2022 [33]

Note
Completed

el

Ok Cancel

General Notes  Attachments  Assign  Progress
Progress Note Date & Time
100 Completed 12/1/2022 11:20:38 AM

7. Click on Add
Notes

8. Click on
OK

Po

pup will

display for Start

Date

BUSINESS SOLUTIONS

Date

Date

Ok Cancel

11. Click on
Ok

10. Enter
Date




Colour Difference

« Open 1
e InProcess | |
. Cos [

BUSINESS SOLUTIONS




